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	STAESA Application Form

	Please send the completed application form together with a CV and a Cover Letter (letter of motivation) 

as a Word (97-2003) or PDF file to info@staesa.org


	Personal Data



	

	1.   Last Name
	
	
	2. Sex
	(    )Female

 FORMCHECKBOX 
  Male

	      First Name
	                                              
	
	
	(    ) Male

	3.   Address 
	

	(Street, city,

postal code, country)
	

	

	4. Telephone
	(+           )
	
	8. E-mail
	

	

	5. Date of Birth (dd/mm/yy)
	
	
	9. Place of Birth
	

	

	6. Nationality
	
	
	10. Passport Number
	

	

	7. Marital Status ___________________________________
	
	
	11. Occupation
	

	12. Employer/School
	____________________________________________________________________


	13. Two Emergency Contacts (name, relation, address, telephone, e-mail.

	 1.


	 2.




	Desired Program and Date

	Please indicate your desired program(s), along with the length of stay below. 

Consider that in some countries not all programs are available.

	(    )  Volunteer Placement
	(    )  Internship Placement

	(    )  Volunteer or Internship Placement
	(    )  Language Course (     2 /     3  /     4   weeks)

	(    )  Group Placement / Work Camp
	( (    ) English / (    ) French / (    )  local language

	(    )  Mini Adventure (      2 /      3  weeks)
	(    )  one week round trip

	Approx. date of arrival (dd/mm/yy):       
Length of stay in weeks:
	Supplementary programs (language, tours etc.) -        should be done preferably at which period of stay:

(   )  beginning / (   )   end  / (   )  no preference /   other suggestions: 
	


	14.  For which countries are you applying? Please select in order of preference (1,2,3…)

	(   )  South Africa
	(   )  Ghana
	(   )  Togo
	(   )  Benin

	(   )  Nigeria
	(   )  Mali
	(   )  Tanzania
	(   )  Uganda

	(   )  Malawi

	(   )  Kenya

	(   )  Liberia
	(   )  Namibia

	(   )  Lesotho
	(   )  Cameroon
	(   )  Senegal
	(   )  Zambia

	(   )  The Gambia and Botswana
	(   )  Cameroon
	(   )  Senegal
	(   )  Zambia

	15. Have you been to one of these countries before?
	(   )  Yes   (   )   No
	Which? 

	

	16. What position are you applying for? Please rank your choices (1=First). Leave blank what you don’t want.

	(   ) Simple Volunteer
	(   ) Simple Intern
	(   ) Program Assistant
	(   ) Project Manger

	(   ) Researcher
	(   ) Professional
	(   ) Other:                                           
	

	
	
	

	17. Taking into account your educational background and your interests, please indicate up to five preferred placement areas. (1 is your most preferred).

	(   ) Agriculture/Farming
	(   ) Economics / Finances
	(   ) Social Work in general
	(   ) Women Projects

	(   ) Wildlife / Conservation 
	(   ) Business Administration / 

        Management
	(   ) Physically Disabled
	(   ) Democratization

	(   ) Ecology/Environment
	(   ) Small Business/  

       Micro-crediting
	(   ) Mentally Disabled 
	(   ) Human Rights

	(   ) Recycling
	(   ) Marketing / Promotion /

       Advertising Industry
	(   ) Family Planning
	(   ) Refugees

	(   ) Forestry
	(   ) Communications /  Media  /      Journalism
	(   ) H.I.V. / A.I.D.S.
	(   ) Development



	(   ) Water & Sanitation
	(   ) Computers / Informatics
	(   ) Maternal Child Health
	(   ) Food/Nutrition

	(   ) Natural Sciences 
	(   ) Data collection / Statistics
	(   ) Orphanage
	(   ) Hospital, medical background



	(   ) Technologies/Engineering
	(   ) (Eco) Tourism
	(   ) Children (Ages 1-12)
	(   ) Hospital, no medical background

	(   ) Construction Projects
	(   ) Law
	(   ) Youth (Ages 13-20)
	(   ) other:

	(    )Teaching / assisting in Schools

	( (   ) Pre-School (1-5 Yrs.)
	(   ) Primary (6-12 Yrs.)
	(   ) Junior Sec. (13-15yrs.)
	(   ) Senior Sec. (16-19 Yrs.)


	18. Please, state in your own words what kind of working placement you desire and what you´d like to be doing there:



	


	Volunteer / Internship Placement Details

	19. Do you prefer office or field emphasis?

	(   ) All Office Work
	(   ) Mostly Office / Some Field
	(   ) Half Office / Half Field

	(   ) Mostly Field / Some Office
	(   ) All Field
	(   ) No Preference

	

	20. Would you prefer to work in a rural or urban setting?

	(   )  Would Prefer Urban
	(   )  Would like Urban Placement, but rural is fine

	(   )  Would Prefer Rural
	(   )  Would like Rural Placement, but urban is fine

	(   )  No Preference

	

	21. How much supervision would you like?

	(   )  MUCH: I would like to learn by working closely with a mentor.

	(   )  SOME: I need some guidance, but I prefer to work independently once I am shown what to do.

	(   )  LITTLE: I prefer to work independently.

	

	22. Which type of organization do you prefer to work in? 

	(   )  National / Governmental Organization
	(   )  Non-Governmental Organisation
	(    )   business company

	(   )  Religious / Church Organization     (
	(   )   Christian        (   )  Islamic 
	(   )   Jewish        (    )  other:

	(   )  No Preference
	(    )  Other :
	

	

	23. Would you prefer to work in an expatriate or indigenous organization? 

	(   )  I definitely want an Indigenous Organization
	(   )  I definitely want an Expatriate Organization

	(   )  I prefer an Indigenous Organization
	(   )  I prefer an Expatriate Organization

	(   )  No Preference

	

	24. Would you prefer to work in small or large Organization?

	(   )  I Definitely want a Small Organization
	(   )  I Definitely want a Large Organization

	(   )  I Prefer a Small Organization
	(   )  I Prefer a Large Organization

	(   )  No Preference

	Accommodation

	25. Please indicate from the following types of living situations in which you would prefer to be placed:

	(   )  I want to live in a hostel
	(   )  I will find my own housing

	(   )  I want to live with a Host Family

	

	Host family: (   ) I want to eat with them what they cooked                (   )  I want to use their kitchen to cook for myself
.



	26. Do you smoke? 
	(   ) Yes
	(   ) No

	

	27. Do you have special dietary requirements?  Please indicate.

	

	(   ) No
	(   ) Vegetarian
	

	
	(   ) Other:
	

	

	28. Do you have any allergies / handicaps? If yes, please indicate what kind.

	(   ) No
	(   ) Yes
	


	29. Do you have any other preferences regarding your placement, accommodation, host family etc?



	


Your Background
	30. Please describe your educational background/training:

	Subject
	
	School/College
	
	Years
	
	Degree

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	31. Do you have any previous or current work experience? (Firm, position, responsibilities, dates, location)

	

	

	32. What is your native tongue?
	
	
	Do you speak any foreign languages?

	

	Language
	
	Years studied
	
	Excellent
	Good
	Fair
	Basic

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	

	33. What are your hobbies?

	

	

	34. What are your plans for the future?

	

	

	35. Have you had any international experiences, study, travel or work? If so, please give details.

	

	

	36. Do you have any current or previous involvement in voluntary or social work?  If so, please give details

	


	37. Do you have a driver’s licence?                                 If so, would you be willing to drive in a foreign country
country?

	(   ) Yes
	(   ) No
	                  (   ) Yes
	            (   ) No


	38. What other skills do you have that could be beneficial for your stay?(arts, computer, research, handcraft etc)

	


	39. Additional comments you want to add:

	


40. Where / how did you hear from STAESA?

	(   ) Google etc.
	(   ) a friend: 
	      (   ) Internet Forum:
	

	(   ) Other: 
	
	
	


Other requested documents to be attached
!Please, note that all documents have to be in the language of the 
country you´re applying to (English or French)!
1) Curriculum Vitae (obligatory)
Please, attach a CV with a passport size photograph of you 
2) Letter of Motivation / Cover letter (obligatory)
Please, compose a short text (<one page) in which you briefly state
- your personal / academic / professional background

- your motivation to undertake such a program in Africa
- what kind of work you desire to do 

- what you hope to learn during the program.

 (This letter is not for us but will be used to address potential working placements) 
3) Letters of Reference / Certificates (optional)
If possible add some among the following documents:

· School or university certificates

· Language certificates

· Certificates from internships, voluntary services etc. that you undertook previously

· Letter of recommendation from a person thoroughly familiar with your academic or work-related competences

The more such information you submit, the higher is the chance that we can get you the placement you want. However, those documents are rather required for internship placements in the corporate, public and social sector. For volunteer placements such references are usually not required.

Please, send the documents as an email attachment.
The service and  fees of our volunteer and intern programs include:

· individual mediation of an intern or volunteer work placement 
· counseling on all kinds of travel preparations before departure (such as flight, Visa, health, insurance, country info)

· airport-pick up 

· first night(s) accommodation in a hostel (if necessary)
· orientation / introduction
· escort to the working place on the first day

· accommodation (room and food) in a host family or guest house
· supervision: a coordinator who is available in case of problems

· administrative costs (salaries, allowances, office rentals and furniture, website, internet, prints, telephone, car, insurances, travel costs of coordinators)
· donations to community development projects

All programs do not include:
· flight

· visa fees

· health and other insurances
· vaccinations

· pocket money for personal expenses
· public transport and internal travel that is not part of a program

	I will pay by bank transfer (     )
	I prefer to pay by money or western union  (    )


(  ) I hereby confirm that the information I stated in this application form is true and complete. 
___________________________                             _______________________________      
 
   Date / Place                                                         Signature of applicant 
� HYPERLINK "mailto:info@staesa.org" �info@staesa.org�


Tel: +27-11-910-4095


Cel: +27-73-729-2944


Registerd as a charity in 


South Africa, 


No:  021-288-NPO.
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